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1 REGISTER ON THE OASIS WEBSITE

11 Register on the 0ASIS website

If you want to enrol at Ghent University as a degree student, or as an exchange student, you always have to start by

registering yourself as a new student.
1. (o to http://oasis.ugent.be/oasis-web/reqistratie.

In het Nederlands

GHENT
UNIVERSITY

Welcome at Ghent University

If you are not registered at UGent, create an account

o= Click here to start the registration process

Disclaimer  Cookies Version 3227 2016-19 Ghent University

2. Click the button Click here to start the registration process.
Fill in your email address and the captcha. Click the button Register.

==
1111

GHENT 0ASIS

UNIVERSITY

Welcome at Ghent University

If you are not registered at UGent, create an account

= (lick here to start the registration process

Please fill in the text you see above *

E-mail *

You will receive an email with a link to choose a password.
4. Set your password and then log in with your email address and this password on http://oasis.ugent.be
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Fill in your personal information, and click the button Save and continue.

In het Nederlands

GHENT
UNIVERSITY

Registration > Personal information

Personal information

First name

Surname *

Gender *
Date of birth *
Country of birth *

Place of birth *

Nationality *

Belgian Social Security Number

Title

Correspondence language * English

[ 1 have taken note of the Generic code of conduct for the processing of personal data and confidential information at Ghent University and the Ghent University privacy statement

back to overview save and continue

Fill in your contact details.

P

GHENT 0ASIS

UNIVERSITY

Registration > Contact details

Contact details

Phone (eg. +3232569545)
Mobile (eg. +32477589632)

Personal e-mail address

Skype

back to overview previous
£ v ]in]
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Fill in your residence address. If this is your correspondence address, check the corresponding button. Click the button
Save and continue.

e In het Nederlands

GHENT
UNIVERSITY

© Fillin your permanent address. Indicate whether this is your carrespondence address
If this is not the case, you will have to fill in your residence address in the next step.

Registration > Addresses > Add residence addres

Correspondence address [
Check this box if this address is your correspondence address. Ghent

correspondence address, then you must you e

enter your residence a
s

Street

ty sends all documents to the correspondence address by default. If your residence address is not your
n Belgium

House Number

Box or Room

Postal Code/City *

This list shows al the postal codes and cities in our

Postal Code (other)
City (other)
PO box

Building

back to overview previous save and continue

1
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8. Confirm your registration

o~ beatrijsvermaere+19TI28@gmail.com  In het Nederlands

GHENT
UNIVERSITY

Registration > Confirm registration

Confirm registration

Check this information carefully. After confirming the registration you can no longer adjust them

Firstname ~ exchange

Surname student

Gender Female
Date of birth 01/01/2000 E
Country of birth (anada
Place of birth toronto
Nationality Canadian

Belgian Social Security Number
Title Ms

Correspondence language English

back to overview previous Confirm registration

You are then forwarded to the following page, on which you can make your exchange application.

P In het Nederlands
11111
GHENT
UNIVERSITY
APPLICANT

- Homepage Welcome to OASIS. Whether you are a student or an employee, you will find 3 great deal of valuable information on the OASIS website. Throughout the academic year, you will also
- Course catalogue have to take care of several important administrative matters on this website
- Ufora In the menu on the Left, choose what you want to do. Please note: the menus can vary according to the menu you have chosen at the top of the page (Student, Lecturer in Charge,
> Education and wlrman-)

Examination Code General information
- My calendar - Enrolments: enrol in @ new or current programme in this menu. You will also find your enrolment applications here

- UCT enrolment: enrol in a course at the University's Language Centre
= General information

My Oasis
- Enrolments + - ¥ " + it At T +
Consult and edit your personal information in this menu: your address, contact information, language skills.. You can also print certificates in this menu, such s a certificate of
- Special status enrolment or a certificate for the Belgian Railways (NMBS)
- Job student Menus available per academic year
- UCT enrolment - Curriculum: consuit and edit your curriculum for @ specific academic year. At the end of each examination session, you ¢an print your transcript of records here
sis - Exchange: if you want to go abroad during your studies, apply for enrolment in this menu.

- My courses: this is a list of the courses in your curriculum, with extra information available about each course
- Contact details :
- Tuition fee: this menu contains information about the tuition fee.
- Address
G - Educational evaluations: evaluate the courses that you are following in this menu.
- Contacts
- Housing applications: apply for a room or apartment at Ghent University here.
- Bank accounts
Apply for enrolment

- Privacy
60 to General information - Enrolment to apply for enrolment at Ghent University. You can also check the status of your current enrolment applications on this page

- History

+ Choice o

Curriculum

- Exchange

1

— TITEL PAGINA DATUM
UNIVERSITEIT

GENT Manual for the OASIS website for students 6 7-7-2023



2 APPLYING FOR ENROLMENT

Once you have registered on the OASIS website, you can make an enrolment application in the menu General - Enrolments.
If you are already enrolled at Ghent University, you can re-enrol through this menu.

— Inthis menu, you can make a new enrolment application and submit your application. You can also consult the
enrolment applications you have already made. These are the programmes in which you are not yet enrolled, but for
which you have applied to enrol. You can consult the status of your application on this page at any time.

— Inaddition, this menu shows an overview of al your enrolments, current and previous, at Ghent University. When you
are already enrolled at the university, you can re-enrol in this menu.

When you have just registered as a new applicant at Ghent University, this menu is initialy empty.

SN

GHENT 0ASIS

UNIVERSITY

APPLICANT

Enrolments and enrolment applications
- Homepage
o= Apply for enrolment
- (ourse catalogue

- Ufora

- Education and
Examination Code

- My calendar

= General information

- Enrolments
- Special status
- Job student

- UC enrolment

- (Contact details
- Address
- Contacts
- Bank accounts

- Privacy

- History
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If you are already enrolled at Ghent University as a student, you have to go to this menu for al your enrolments and
enrolment applications:

—  Re-enrolin a current programme,
—  Enrolinasubsequent programme (e.g.. enrol in a master's programma after completing a bachelor's programme)
—  Enrolinanew programme (e.g. when you wish to change to a different programme),

—  Enrolin a credit contract for individual courses.

ﬁ Important information about enrolments
For all information about enrolments, please go to https.//www.ugent.be/student/nl/administratie/inschrijven.

2.1 Make a new enrolment application

To make an enrolment application:

1. (o to the menu Enrolments on the left and click the button Apply for enrolment.

—
1111

GHENT 0ASIS

UNIVERSITY

APPLICANT

Enrolments and enrolment applications
- Homepage
: Apply for enrolment
- Course catalogue

- Ufora

- Education and
Examination Code

- My calendar

= General information

- Enrolments
- Special status

- Job student

- UCT enrolment

2. Choose the type of application you want to make:

APPLICANT
Enrolments > Select programme type

Apply as a degree student Enrolling for course units

want to apply for either 2 bachelor programme, 3 master programme, a preparatory want to enrol in a credit contract for separate course units.
programme, permanent training or postgraduate as a degree student. A degree student
enrols with the intention of obtaining a diploma

Enrolment application Enrolment application

back to overview previous

— If you want to enrol as a degree student, and your aim is to obtain a degree (bachelor’s, master’s,..) click the
button Enrolment application in the menu Apply as a degree student.

[
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— If you want to enrol for individual courses, and your aim is to obtain credits for these courses rather than obtain a
degree for a programme, click the button Enrolment application in the menu Enrolling for course units.

The first step dat appears is the Overview of your educational background.
APPLICANT

Enrolments > Educational background

Overview educational background

List your complete educational background (secondary education, higher education, ) by clicking on ‘add educational background’
n addition, add each programme that you have not (yet) completed

Add educational background

Type  Academic year Country of Institution Name of Institution Programme Attachment
No educational background

back to overview previous next

Educational background
What is your educational background?
Your educational background refers to all the programmes and courses that you followed at institutions other than Ghent

University. You can consult and edit this information each time you make a new enrolment application. In addition, you
can consult and edit this information at any time in the menu on the left “Educational background”.

o

2.1.1 Fill in your Educational Background
You can add or edit your educational background at any time, either when you are making a new enrolment application, or
in the menu Educational Background.

1. Click the button Add educational background.

[
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APPLICANT

Enrolments > Educational background > Detail

Educational background detail

Type

Last enrolment *

“

Year in which you finalised the programme or last year of enrolment

Country of institution

Institution Click on 'Search’ Search Clear

Programme (lick on 'Search' Search  Clear

I obtained the diploma QO Yes

O o

back to overview previous save and continue

Fill in the type of education, the first year of your enrolment, and the last year.

Choose the country in which you followed this programme or course.

APPLICANT

Enrolments > Educational background > Detail

Educational background detail

Type” University

First enrolment * 2017-2018

“

Year in which you started the study programme

Last enrolment * 2018-2019

‘

Year in which you finalised the programme or last year of enrolment

Country of institution * Canada

Institution (lick on ‘Search' Search  Clear

II «

Programme  click on ‘Search’ e il

| obtained the diploma O Yes

O N

back to overview previous

Click the button Search next to the field Institution.

[
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Type in part of the name or the townjcity of the the institution at which you have followed the programme and click

the Search button.

APPLICANT

Enrolments > Educational background >  Find institution

Find institution
Name, city or postal code ~ Ofta

Fillin (part of) the name, the city or postal code of the institution in the search field

5. Select the right institution.

If itis not in the list, click the button ‘You cannot find the institution in the list?". You can then type in t
institution.

he name of the

APPLICANT

Enrolments > Educational background > Find institution

Find institution
Name, city o postal code O3
Fillin (part of) the name, the city or postal code of the institution in the search field

Search Cancel You cannot find the institution in the list?

Name Postal code City

Carleton University KIS 586 Ottawa
University of Ottawa KIN 6N5 Ottawa
Dominican University College KIR763 Ottawa

6. Click the button Search next to the field Programme.

[
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Enrolments > Educational background > Detail

Educational background detail

LEC  University

Firstenrolment = [PNYISONEY

‘|

Year in which you started the study programme

Last enrolment * 2018-2019

‘

Year in which you finalised the programme or last year of enrolment
Country of institution (anada

Institution Dominican University College Search Clear

Programme (lick on ‘Search’ Search Clear

| obtained the diploma QO Yes

back to overview previous save and continue

Fillin (part of) the name of the programma and click the Search button.

APPLICANT

Enrolments > Educational background > Find programme

Find programme
Name  engineering

You can search on (any part of) the name of the programme.

Select the right programme.

If it is not in the list, use the button You cannot find the programme in the list to add the programme.

APPLICANT

Enrolments > Educational background > Find programme

Find programme
Name  engineering
You can search on (any part of) the name of the programme.

Search Cancel You cannot find the programme in the list?

Name

No programme found

1
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9. Indicate whether you obtained the programme and click the button Save and continue.

APPLICANT

Enrolments > Educational background > Detail

Educational background detail

First enrolment * 2017-2018

Country of institution (anada
Institution Dominican University College Search

Programme  macter of engineering Search
| obtained the diploma (@) Yes

O no

back to overview previous save and continue

Last enrolment * 2018-2019 g

Clear

Clear

212  Add a document to your educational background

After you have added information about your educational background, you can add an attachment proving that you
followed or completed this programme. In some cases, this is required.
1. Add the educational background and click the button Save and continue,

1
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Enrolments > Educational background > Detail

Educational background detail

Type” University

First enrolment * 2017-2018

Year in which you started the study programme.

Lastenrolment = [PRIPIPRIN

Country of institution (anada
Institution Dominican University College
Programme

master of engineering

| obtained the diploma @) Yes

O No

Delete

back to overview previous

Year in which you finalised the programme or last year of enrolment

“

|

Search Clear

Search Clear

The following page appears:

APPLICANT

Enrolments > Educational background > Educational background - documents

Documents

Add a scan of your transcript of records and diploma in pdf or jpeg-format

Add attachment

DocumentType

Actions

No documents

back to overview previous next

2. Click the button Add attachment.

—

1
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APPLICANT
Enrolments > Educational background > Add/modify attachment

poementee”

Add attachment Choose File | No file chosen

-
back to overview previous

Select the document type.

Click the button next to add attachment to browse for a file.

Voorgeschiedenis @
Voorgeschiedenis >  Bijlage toevoegen/wijzigen

Documenttype ™ VTR .

Bijlage toevoegen Choose File | attestpdf

terug naar overzicht  vorige bewaar en ga verder

Click the button save and continue.

The document has been added to your educational background.

APPLICANT

Enrolments > Educational background > Educational background - documents

Documents
Add a scan of your transcript of records and diploma in pdf or jpeg-format

Add attachment
DocumentType Actlons
Diploma or Degree delete download

back to overview previous

(lick the button Next to continue.
You will now see an overview of your educational background.

[
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7. Click Next to continue.
You can now make your enrolment application.

213  Make an enrolment application

After you have filled in your educational background, you can make an enrolment application.

Enrolments > Choose a programme

n which academic year do you want to enrol?

Choose the programme you want to enrol for. The list below is based on your educational background

Programme type
Language

Location

Programme

back to overview previous save and continue

1. Fillin all the fields:

— The academic year in which you want to enrol.

— The programme type: bachelor, master,..

— The language of the programme: Dutch or English

— The location: Ghent, Kortrijk, or in the case of 4 year Bachelor Programmes, Incheon

— The faculty that organizes the programme.

— The programme itself. If you cannot find the programme, check if you filled in the previous fields correctly.

I
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APPLICANT

Enrolments > (Choose a programme

In which academic year do you want to enrol?

Academic year * 2020-2021

Choose the programme you want to enrol for. The list below is based on your educational background

Programme type * Bachelor's Programmes

Language” Dutch

Location Ghent

Faculty Faculty of Engineering and Architecture

Programme * Joint Section Bachelor of Science in Engineering Technology 4

back to overview CICYGIN  save and continue

Click the button save and continue.

Your application has been saved. It is important that you also submit your application!

If you are applying for a programme at Ghent University and you have an educational background from a country
other than Belgium, it is possible that you will have to wait for the Admissions Desk to check your application before
you can continue. You will the see this page.

APPLICANT

Enrolments > Verifying general admission requirements

Dear Applicant,
Thank you for your interest in the study programmes of Ghent University. You are applying for Joint Section Bachelor of Science in Engineering Technology

The International Admissions Desk will now verify if the submitted information meets the general admission requirements and will soon contact you through e-mail. In the meantime,
we kindly refer you to our website for further information about admission, legalization, deadlines: www.ugent be/admission

Be informed that by submitting an application you accept the terms and conditions of Ghent University as stated on the aforementioned website
Should you have any questions, please email admission@ugent be. Do not forget to mention your file number 1000012.
We wish you the very best with your application

The International Admissions Desk - Ghent University

back to overview previous Delete application

As soon as you receive an email from the Admissions Desk that you can continue, you can complete and submit your
application.
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If you are not an international degree student, you can complete and submit your application immediately.

214  Complete and submit your enrolment application

1.

(0 to the menu Enrolments.
e
111111
GHENT OASIS
UNIVERSITY
APPLICANT
"
Enrolments and enrolment applications
- Homepage
Apply for enrolment
- Course catalogue
- Ufora Enrolment application 2020-2021 (You are not enrolled yet) A
- Education and Joint Section Bachelor of Science in Engineering Technology
Examination Code You have not yet submitted your enrolment application. Click on 'Details’
- My calendar
|
Details
- Enrolments
- Special status
- Job student
- UCT enrolment
- (ontact details
- Address
- Contacts
—
1
— TITEL PAGINA DATUM
UNIVERSITEIT

GENT Manual for the OASIS website for students 18 7-7-2023



(lick the button details for more information. You will see a page with the various elements in your enrolment
application.

APPLICANT

Enrolments > Enrolment application

Enrolment application Joint Section Bachelor of Science in Engineering Technology (2020-2021)

Delete

Status

Fill in the required information and submit your application. Incomplete information is indicated with 2 red exclamation mark

Contact person
At least 1 contact person must be specified

Person to contact in case of an emergency

Details

Language skills

Add your language skills for Dutch and English.

Details

Documents

Please add the required data

Details

Motivation

Motivate why you want to follow this programme.

Details

back to overview previous

A

Financial means

How will you fund your studies?

Details

Questions

Please complete all required data

Details

Consent form

Please complete all required data

Details

Submit your enrolment application

First complete the required details. Then click on this button to submit your
enrolment application

Submit

All the required elements in your application are marked in red.

UNIVERSITEIT

GENT

TITEL
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3. Complete each element in the application by clicking on the button Details and filling in the required data.

Enrolments > Enrolment application

Enrolment application Joint Section Bachelor of Science in Engineering Technology (2020-2021)

Delete

Status

Fill in the required information and submit your application. Incomplete information is indicated with a red exclamation mark

Contact person Financial means (2]
test, test You have added information with regard to your financial means.
Details Details
Language skills Questions
Dutch: Advanced You have added the required data

English: Advanced

Details Details
Documents Consent form
Please add the required data You have added the required data
Details Details
Motivation Submit your enrolment application A

Metivation has been entered Once you have entered all required details, click this button to submit your

enrolment application

Details Submit

4. When all the information has been completed, click the button Submit your enrolment application to submit your
application.
Your application can only be processed when it has been completed and submitted. It is important that you submit
your application.

[
o TITEL PAGINA DATUM
UNIVERSITEIT

GENT Manual for the OASIS website for students 20 7-7-2023



APPLICANT

Enrolments > Enrolment application > Submit your enrolment application

Submit your enrolment application
Enrolment application for 2020-2021: Joint Section Bachelor of Science in Engineering Technology

3 1 hereby certify that the information proviced in this application is accurate and complete. | understand that inaccurate or incomplete information may affect my enrolment
Misrepresentation of this information is ground for admission denial, expulsion from Ghent University or cancellation of the scholarship (when applicable)

D | understand that, as an international student in Belgium, | am required by Belgian Law to prove that | am covered by a valid health insurance policy.

D | confirm that | possess substantial financial and material means to support myself for the complete duration of my stay as a student and therefore | acknowledge that | cannot
claim financial or material aid from Ghent University. Proof can be required at the time of enrolment.

[ 1, the undersigned, hereby give my consent to The International Admissions Desk, Office for Student Administration and Study Programmes, Department of Educational Affairs of
Ghent University to request information about my academic gualifications and professional experience, as stated in this application, for the purpose of collecting and verifying
this information in relation to my 2pplication.

back to overview previous Submit your enrolment application

Read each paragraph carefully and check the boxes.

Click the button Submit your enrolment application.

APPLICANT

Enrolments and enrolment applications

Apply for enrolment

Enrolment application 2020-2021 (You are not enrolled yet)
Joint Section Bachelor of Science in Engineering Technology
Click on 'Details' for more information.

Details

previous

Your application has been submitted. You can click the button Details for more information.
As soon as your application is approved, you will receive an email with further instructions.
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2.2 Re-enrolina programme, enrol in a subsequent or different programme, or enrol for
individual courses

At the end of each academic year, you can re-enrol in the programme that you are following. When you have completed a
programme, you can enrol in a subsequent programme. You can also make an application for a different programme, or for
an enrolment in individual courses.

1. Gotothe menu Enrolments on http://oasis.ugent.be

2. (lick the button Enrol below the name of the programme in which you want to enrol.

A In het Nederlands

GHENT
UNIVERSITY

STUDENT  UCT STUDENT

Enrolments and enrolment applications

- Homepage This list is limited to active enrolments and enrolment applications. Delete filter
- (Course catalogue
Apply for enrolment
- Uforz
- Education and Diploma contract from 2012-2013 Diploma contract from 2016-2017
Examination Code Bachelor of Arts in History Master of Arts in History
- My calendar Credits to achieve: 0 Credits to achieve : 30
You obtained the diploma. You are not yet re-enrolled in AY 2019-2020. You can re-enrol until 29-12-2019.
— General information
- Enrolments Enrolment subsequent programme Enrol Enrolment subsequent programme
- Spedial status

- Job student
= UCT enrolment

3. You have to agree with several statements before you can confirm your enrolment. Please read these carefully and
check the boxes.

1
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STUDENT  UCT STUDENT

Enrolments > Confirm enrolment
1 am enrolling for:
Academic year 2019-2020
Programme type Master's Programmes

Language Dutch

Location Ghent

Programme Master of Arts in History

Consult the Course Catalogue

3 1 will respect the provisions of the Education and Examination Code, the Disciplinary Rules , the Valorisation Regulations and the applicable regulations with regard to privacy,
ethics and integrity, which can be consulted on wvaw.ugent.befen.

D | will pay the tuition fee - as set by the Executive Board - on the first request by the university. This sum is payable to Ghent University. Any dispute is in the jurisdiction of the
competent court in Ghent.

[ 1 will respect the acceptable use policy, which can be consulted on http/wwwhelpdesk ugent be/account/en/regels.php.

[ 1 have read and understand the Generic Code of conduct for the processing of personal and confidential information at Ghent University,
http:fwww.ugent be/en/administration/privacyhtm.

After enrolment, a confirmation e-mail will be sent to This e-mail will include a summary of the enrolment and additional important information.

For these enrolments you need to obtain the approval of the Curriculum Committee(s) concerned. This means that your enrolment may be rescinded if the curriculum
committee does not give its approval. See article 23 (contract to obtain a diploma) and article 31§3 (contract to obtain credits) of the Education and Examination Code 2019-2020.

back to overview  previous Confirm enrolment

Click the button Confirm enrolment.

Confirm your enrolment again.

After enrolment, 3 confirmation e-mail will be sentto This e-mail will include a summary of the enrolment and additional important information.

For these enrolments you need to obtain the approval of the Curriculum Committee(s) concerned. This means that your enrolment may be rescinded if the curriculum
committee does not give its approval. See article 23 (contract to obtain a diploma) and article 31§3 (contract to obtain credits) of the Education and Examination Code 2019-2020.

Are you sure you want to enrol? This re-enrolment is binding and cannot be undone without consequences.

Yes No

back to overview previous

You are now enrolled.
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GHENT
UNIVERSITY

STUDENT  UCT STUDENT

Links

Enrolments and enrolment applications

- Homepage This list is limited to active enrolments and enrolment applications. Delete filter
-> Course catalogue

Apply for enrolment
- Ufora

Diploma contract from 2016-2017
Master of Arts in History

- Education and
Examination Code

- My calendar Credits to achieve: 30
You are enrolled in AY 2019-2020.
= General information
- Enrolments Enrolment subsequent programme

- Special status
- Job student .

previous
- UCT enrolment

> Certificates
- Personal details

Diploma contract from 2012-2013
Bachelor of Arts in History

Credits to achieve : 0

You obtained the diploma.

In het Nederiands

6. Do not forget to complete your curriculum.
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3 EXCHANGE APPLICATIONS FOR INCOMING EXCHANGE STUDENTS

When you are coming to Ghent University as an exchange student, you start by registering yourself on the website
http://oasis.ugent.be/oasis-web/registratie .

When you have registered, you submit your exchange application on the website http://oasis.ugent.be .

As soon as your home institution approves your application, you can complete your exchange application on that website. Later, when
you are enrolled at Ghent University, you will receive a UGent account and you will be able to access all the information concerning
your application on http://oasis.ugent.be.

3.1 Make a new exchange application

1. Loginon oasis.ugent.be
2. Goto the menu of the academic year in which you want to come to Ghent University as an exchange student.
Click on the menu ‘Exchange’ under the header ‘Curriculum’,
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GHENT
UNIVERSITY

Links

- Homepage
- Course catalogue

0ASIS

APPLICANT

Home page

Welcome to OASIS. Whether you are a student or an employee, you wil
have to take care of several important administrative matters on this

- Ufora In the menu on the left, choose what you want to do. Please note: the
- Education and Chairman,").
Examination Code General information

- My calendar

- Enrolments: enrol in a new or current programme in this menu. Yo
- UCT enrolment: enrol in a course at the University's Language Cent

= General information

- Enrolments
- Special status
- Job student
- UCT enrolment

= My Oasis

- Contact details
- Address
- Contacts
- Bank accounts
- Privacy

- History

<= (hoice of study

Curriculum

- Exchange

My 0asis

Consult and edit your personal information in this menu: your addres:
enrolment or a certificate for the Belgian Railways (NMBS)

Menus available per academic year

- Curriculum: consult and edit your curriculum for a specific academ
- Exchange: if you want to go abroad during your studies, apply for ¢
- My courses: this is a list of the courses in your curriculum, with ext
- Tuition fee: this menu contains information about the tuition fee.
- Educational evaluations: evaluate the courses that you are followil
- Housing applications: apply for a room or apartment at Ghent Uni'

Apply for enrolment
Go to General information - Enrolment to apply for enrolment at Ghe

=AY 2020-2021

The following page appears.

APPLICANT

Exchange applications (incoming) ©

Use the "New application’

New application

Academic Year

button to create a new exchange application

A

Subn

Number Home institution Status application Status study programme

Actions

No exchange applications added yet.

UNIVERSITEIT

GENT
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3. Click the button New application.
APPLICANT

Exchange applications (incoming) @
Uitwisselingsaanvragen > Exchange application detail

Exchange application detail

Academicyear  2020-2021
Planned starting date *
Planned end date *
Period *

Study level *

b = ‘l
)
~]
||!!

ndicate the study level of your exchange. You can choose for one of the three cycles: Bachelor (first cycle); Master (second cycle) or PhD (third

o
o

Choose the bilateral agreement which you wish to go on an exchange and give the expected period.

You now have to fill in information regarding various aspects of your exchange application. These are explained in the following
paragraphs.

311 Exchange Application Details

First of all, you need to fill in information about the funding of your exchange, the faculty and area of discipline, the mobility type, and
the period during which you plan to stay at Ghent University.

Exchange applications (incoming) @
Uitwisselingsaanvragen > Exchange application detail

Exchange application detail

Academicyear  2020-2021
Planned starting date *
Planned end date *
Period *

Study level *

||!!

Please indicate the study level of your exchange. You can choose for one of the three cycles: Bachelor (first cycle); Master (second cycte) or PhD (third

cycle

Choose the bilateral agreement which you wish to go on an exchange and give the expected period

Cancel

1
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Fill in the required information.
When you have filled in the first fields, new fields appear.

Exchange applications (incoming) @
Uitwisselingsaanvragen > Exchange application detail

Exchange application detail

Academicyear  2020-202]
Planned starting date * 01/012021

Planned end date * 01/06/2021

Period * Second semester -

choice of faculties and fields of study is limited to those where a

Data on your home institution and the program at your home institution through which you get in exchange

Choose the bilateral agreement which you wish to go on an exchange and give the expected period.

If you have r 3 combination with courses, as your mobility type, the pick list of faculties is limited to those that have 3 bilateral
exchange agr
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3. When you have filled in all the fiels, click the Save button at the bottom.

RELACEN  first cycle (Bachelor) y

Please indicate the study level of your exchange. You can cho

e for one of the three cycles: Bachelor (first cycle); Master (second cycle) or PhD (third
-

e
Cycie)

Data on your home institution and the program at your home institution through which you get in exchange

Country * Canada A
Home institution * University of Manitoba Search Clear
student number

studentennummer at home institution

Choose the bilateral agreement which you wish to go on an exchange and give the expected period.

LI Faculty of Arts and Philosophy $

If you have ‘courses’ or @ combination with courses, as your mability type, the pick list of faculties is limited to those that have a bilateral
exchange agr th your home insti

Field of study Arts and humanities $

en, the list of study fields is limited to those fields where
r field of stud the

tion

remark ’

-

The basic information of your application has been saved. You can now add information to your application and submit it to the
faculty.

APPLICANT

Exchange applications (incoming) @
Use the ‘New app.ica:m‘ button to create a new exchange application

New application Submit application

Academic Year Number Home institution Status application Status study programme Actions
AY 2020 100015533 University of Manitoba Draft Draft select
—
1
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4. Click the link Select next to your application to have a complete overview of your application.

Exchange applications (incoming) @

Use the ‘New application’ button to create a new exchange application

New application Submit application
Academic Year Number Home institution Status application Status study programme Actions
AY 2020 100015533 University of Manitoba Draft Draft select
Status

I Please write a short motivation why you want to come to Ghent University. Use the ‘Update’ button under ‘Motivation' to do this

Details of the exchange application

Exchange application Update  Submit @

Study programme
Sy . Name of the University of Manitoba
nstitution
otivation )
Countryofthe ~ (Canada
Language skills (7] nstitution
Contact person (7] Funding  Other resources
Rocuments o Faculty Faculty of Arts and Philosophy
Personal information 1)
Area of discipline Arts and humanities

Submit 7]

Mobility type ~ Courses
Period Second semester
Planned period 01-01-2021 - 01-06-2021

Effective period Not determined

5. All the components of your application are listed on the left:
— Exchange appplication details
— Study programme
— Motivitation
— lLanguage skills
— Contact person
— Documents
— Personal information
= Submit.
The required components that are not complete, are indicated with a red exclamation mark. You have to complete these
components.
The completed components are indicated with a green check.
The components that are not complete, but not required, are indicated with a yellow exclamation mark.
All the compoments are described in the following paragraphs.

312  Study programme

The second item is your learning agreement. This is the list of courses that you wish to follow during your stay at Ghent University.

A
— TITEL PAGINA DATUM
UNIVERSITEIT

GENT 0ASIS website for students - manual 31 7-7-2023



1.

2.

3.

Select the item Learning agreement in the menu on the left.

Details of the exchange application

Exchange application v Update

SI o Curriculum code Course Semester ECTS Credits Deleted on

No items added yet

>

Motivation

Language skills

Contact person

Documents

Personal information

@ @ @ & © o

Submit

Click the button Update to complete your learning agreement.
A page appears with the courses that are currently in your learning agreement. At first, this list is empty. You can add courses to it.

Exchange applications (incoming) @
Uitwisselingsaanvragen > Update study programme

Update study programme
In the menu below you can find the courses you may have selected to take at Ghent University during your exchange period. Use the button ‘Add course’ to add additional courses or
'Delete’ to delete courses

Please make sure you also add a signed version of the learning agreement via the documents tab

Add course
(redits: 0
Curriculum code Course Course code Semester ECTS credits Lecturer Deleted on Actions
No items.

Back to exchange application

Click the button Add course.
A pop-up window displaying the UGent programme catalogue appears.

1
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Select course ®

Add a courses by clicking the plus sign (#) in the course catalogue below.

4 Back to editing screen
Most recently added course:

Home > Programme types > Faculties>Programme types -
.
» Byt Faculty of Arts and Philosophy
> Faculty of Arts and
Philosophy Academic Year 2019-2020
- Faculty of Law and
Criminology Programme types
- Faculty of Sciences
- Faculty of Medicine and Bachelor's Programmes
Health Sciences
- Faculty of Engineering and Master's Programmes
Architecture S
- Faculty of Economics and Master's Programmes in Teaching
Business Administration
- Faculty of Veterinary Abridged Master's Programmes in Teaching
Medicine
- Faculty of Psychology and Subsequent Master's Programmes
Educational Sciences
> Faculty of Bioscience Linking Courses
Engineering —_—

- Facultv of Pharmareutical b
Browse the programme catalogue and go to the faculty, programme type and programme from which you want to select courses.
Open the complete programme view.

Select course
Add a courses by clicking the plus sign () in the course catalogue below. Dot R
Most recently added course:
Home > Course catalogue > Faculties > Programme types > Programme
 Genrt rformaton Bachelor of Arts in Applied Language - e
-> Learning outcome . . . . - hard copy v2
S e e Studies: a combination of at least B————

- Complete programme semester

i two languages R

semester

= SN Faculty of Arts and Philosophy

piCHtyear Academic Year 2019-2020

Language combination: Dutch, German, Russian
Complete programme (180 credits) version 2
Language of instruction Dutch
1- General Courses
= 11- General and Domain-specific Courses 21
No.Course Ref Semester Mtl Mt2 Dept. Instructor Contact  Study  Crdt
%1 Dutch Language Standardisation 1 1 LW22 Gert De Sutter 30 90 3
%2 Introduction to Economics 1 1 EB21 Stijn Baert 30 90 3
%3 Introduction to World History 2 1 LWO3  Eric Vanhaute 30 90 3
@4 Introduction to Law 2 1 RE21  Georges Martyn 30 90 3
&5 Second language acquisition and second 1 1 LW22 June Eyckmans 30 90 3
language learning
—
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5. Clickthe green plus-sign before each course that you want to add to your learning agreement. You can add more than one course
from the programme catalogue.

1- General Courses
= 11- General and Domain-specific Courses 21
No.Course Ref Semester Mtl Mt2 Dept. Instructor Contact  Study  Crat
% 1 Dutch Language Standardisation 1 1 LW22 Gert De Sutter 30 90 3
Introduction to Economics ] ] EB21 Stijn Baert 30 90 3
% 3 Introduction to World History 2 1 LWO3  Eric Vanhaute 30 90 3

If you cannot add a course to your curriculum for a certain reason, this is mentioned at the top of the pop-up window.

. o €A Back to editing screen o .
6. Click the Back to editing screen button to close this window and return to your learning agreement.

Exchange applications (incoming) @
Uitwisselingsaanvragen > Update study programme

Update study programme
In the menu below you can find the courses you may have selected to take at Ghent UTi'-‘E’Si’.‘,‘ du'ing your e:r.:range period. Use the button 'Add course’ to add additional courses or
‘Delete’ to delete courses

Please make sure you also add a signed version of the learning agreement via the documents tab.

Add course
Credits: §
Curriculum code Course Course code Semester  ECTS credits Lecturer Deletedon  Actions
AB7TGTDR211-7 Introduction to Translation Technology A703006 SEM1 3 Macken, Lieve delete
AB7TGTDR211-4 Introduction to Law A703002 SEM2 3 Martyn, Georges delete

Back to exchange application

7. Toremove courses from your learning agreement, click the Delete button next to a course in your curriculum on the upper right-
hand side of the window.
8. (Click the button Back to exchange application to continue with your application.

313 Motivation

An important part of your application is your motivation.
1. Select the item Motivation in the menu on the left.

Details of the exchange application
Exchange application v Update ©
[ ]
Study programme v
Motivation T
Language skills (7]
ontact person (7]
Documents (7]
Personal information (7]
Submit (7]
_
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2. Click the button Update to fill in your motivation.
A new page appears on which you can fill in your motivation.

Exchange applications (incoming) @
ui:wissetnsaan'.'ragen > Motivation

3. Fillin a motivation that is at least ten characters long and then click the button Confirm.

314  Language Skills

1. Select the item Language Skills in the menu on the left.

Details of the exchange application

Exchange application v Update

Study programme v Language o

No language skills data
Motivation v

Language skills

Contact person

Documents

Personal information

e © & ¢©

Submit

2. Click the button Update.
The following page appears.

A
T TITEL PAGINA DATUM

UNIVERSITEIT
GENT 0ASIS website for students - manual 35 7-7-2023



3.

Exchange applications (incoming) ©
Uitwisselingsaanvragen > Language skills

+ Dutch
=+ English

+ Other languages

Back to overview

Open the menus Dutch and English. Choose your level of Dutch and English language skills from the dropdown menus under the
titles Dutch and English.

Exchange applications (incoming) @
Uitwisselingsaanvragen > Lanquage skills

If you hold 3 proof of (Dutch) language proficiency, please add a PDF by clicking 'Add language certificate’

Add language certificate

Type Date Score Attachment Comment
No language certificates

<+ English

<+ Other languages

Back to overview
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L 0 N o

For your English language skills its recommended to upload a language certificate.
Exchange applications (incoming) @
Uitwisselingsaanvragen > Language skills
+ Dutch
Heved Advanced V
If you hold a proof of (English) language proficiency, please add a PDF by clicking ‘Add language certificate’
Add language certificate
Type Date Score Attachment Comment
No language certificates
< Other languages
Back to overview
Click the button Add language certificate.
A pop up window appears in which you can fill in all the information concerning the certificate. Mandatory fields are marked with
Language certificate
Score *
Add attachment Choose File | No file chosen
Comment
Vi
Choose the right type of certificate from the list.
Fillin the date when you obtained this certificate.
Fillin the result.
Click the Browse button to choose and upload the certificate.
A new window appears in which you can browse to the right location on your computer.
[}
TITEL PAGINA DATUM
UNIVERSITEIT
GENT 0ASIS website for students - manual 37 7-7-2023




10. Upload the certificate.
1. You can add a comment to the certificate before clicking the button Save and close.
The certificate has now been added to your file.

12. You can also fill in your knowledge of other languages than Dutch or English with the button Other languages.

<+ Dutch

Level
Advanced 4

If you hold a proof of (English) language proficiency, please add a PDF by clicking 'Add language certificate’

Add language certificate

Type Date Score  Attachment Comment

B2 First, formerly known as Cambridge English: First (FCE) 01-01-2019 20 v Change Remove

< Other languages

Back to overview

13.  Click the button Other languages.
A pop up window appears.

_ UQERENNTEN other languages ‘ —

¥

Language
No other languages adde Level™

Back to overview

14.  Fillin both Language and Level.
15.  Click the button Save and close.
16.  Click the button Back to overview to continue filling in your application.

315 Contact person

You have to fill in at least one contact person in order to submit your exchange application at Ghent University. This is someone you
know well, whom we can contact in case of an emergency.
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Select the item Contact person in the menu on the left.

Details of the exchange application
Exchange application v Update
Study programme
HERSIAIRE v Name, first name Email Telephone Mobile
No contacts
Motivation v
Language skills v
Contact person T
Documents (7]
Personal information (7]
Submit (7]

Click the button Update.
The following page appears.

Exchange applications (incoming) @
Uitwisselingsaanvragen > Contacts

Person(s) (eg. relatives) who may be contacted by Ghent University in case of an emergency.
Add contact

First name Name E-mail Phone Mobile

No contacts

Back to overview

Click the button Add contact.
A new page appears in which you can fill in the name and contact information of your contact person.
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Exchange applications (incoming) @
Uitwisselingsaanvragen > (Contacts > ContactPersoonDetailPanel

Contact

First name

Surname *
Fillin at least one telephone number or @ mobile number.

Telephane (eg
+3232569545)

Mobile (eq. +32477589632)
Email address

Remark

Select your affiliation with the contact person.

Fillin the first name and name.

Fillin at least one telephone number or a mobile number, in the following format: +32912345678.
You can also fill in an emailaddress and a remark or comment.

Click the button Save.

The pop up window is closed

9. Click the button Back to overview to continue filling in your application..

00 N o

3.1.6  Documents

In this menu, you can upload and download documents. It is required that you upload your most recent transcript of records and a
learning agreement signed by yourself and your home institution.

A
— TITEL PAGINA DATUM
UNIVERSITEIT

GENT 0ASIS website for students - manual 40 7-7-2023



Select the item Documents in the menu on the left.

Status
Please upload your most recent transcript of records. Go to ‘Documents' and use the button 'Upload transcript of records”
Details of the exchange application
Exchange application v Update Upload Transcript of Records Upload Learning agreement
Study programme
e Y e creation date download comment
No documents
Motivation
Language skills v
Contact person v
Documents 7
Personal information (1]
Submit (7]

Click the button Upload Transcript of Records to add this document to your exchange application.
The following pop up window appears.

Document

LM 77anscript of Records ¢

Add attachment * Choose File | Nofile chosen

Max. SMb

Comment

kdSave and close Cancel

Click the button Choose file to browse your computer.

A new pop up window appears with which you can browse your computer for the right file.
Select the right file and click the button Open.

You can add a comment before saving the document.

Click the button Save and close.

The document has now been uploaded.

1
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7.
8.

9.

Details of the exchange application

Exchange application v Update Upload Transcript of Records Upload Learning agreement

St fearane Y | type creation date download comment
Motivation v Transcript of Records 28-11-2019 download test
Language skills v

Contact person v

Documents ()

Personal information

@ ©

Submit

You can also upload a learning agreement in the same way with the button Upload Learning Agreement.
If you want to upload another type of document, click the button Update in the menu Documents.
The following page appears.
Exchange applications (incoming) @
Uitwisselingsaanvragen > Documents exchange application
Documents exchange application
Add
type created on download remark actions
Transcript of Records 28-11-2019 download test update remove
Back to exchange application overview
Click the button Add to upload a document.
A pop up window appears.
_
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Document

Add attachment* | | Choose File | No file chosen

Max. 5Mb

Comment

kdSave and close Cancel

R
10. Choose the type of file.

1. Click the button Choose file to select and upload a file.
12. You can add a remark before saving the document.

317 Personal information

In the menu Personal information, you have to add a proof of identification and a picture.
1. Select the item Personal information in the menu on the left.

Status
Please upload a learning agreement signed by your home institution and by yourself. You can upload the learning agreement via the button "upload learning agreement’ via
‘Documents’
Details of the exchange application
Exchange application v Update
Study programme v
Motivation v
Language skills v
Contact person v
Documents (7]
Personal information T
Submit (7]
—_
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2.

Click the button Update.
The following page appears.
Exchange applications (incoming) @
Uitwisselmgsaanvragen > Personal information
This is the personal information in your file at Ghent University. If this information is not correct, please contact the central student administration: www.UGent be/csa
Surname  student
First name exchange
Initials
Name on degree exchange student
Date of Birth 01/01/2000 E
Geboorteplaats toronto
Country of Birth ~ (anada
Identiteitsbewijs No Nog geen identiteitsbewijzen toegevoegd m
Back to overview
To add a proof of identification, click the button Add next to the field Identiteitsbewis.
The following pop up window appears.
= o
Add copy of ID .
Het identiteitsbewijs kanin pdf ofjpg Zijn. Je kunt 2 bestanden opiaden (D\’ voor-en acnterzijde)
Bestand:
Choose File | No file chosen
Bestand:
Choose File | Nofile chosen
Opladen
L ——
You can upload a pdf or jpeg. You can upload two files: the front and back of your identification.
_
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4. Select the two files that you want to upload with the buttons Choose file. Then click the button Opladen.

Exchange applications (inc
Uitwisselmgsaanvragen > Pel

Surname

First name

Initials

Name on degree

Date of Birth

Geboorteplaats

Country of Birth

Identiteitsbewijs

Picture

Back to overview

oming) @

rsonal information

student

exchange

exchange student

01/01/2000

toronto

Canada

uploaded ((28/11/2019 - 15:02:06))

uploaded ((28/112019 - 15:02:06))

This is the personal information in your file at Ghent University. If this information is not correct, please contact the central student administration: www.UGent be/csa

download remove

download remove

add picture | remove picture

5. Toupload a picture, click the button add picture.

Add picture

- Aresolution of 2 M
File:

Import

[
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- Do not wear sun glasses or other items that obstruct the view.
- The picture needs to be in portrait mode (height > width).

egapixels is enough.

Choose File | Nofile chosen

- The picture must be in jpg format and can be taken with your camera or smartphone.
- |t must be a clear close-up picture of your face taken against a white background.
- Your face must fill about two thirds of the image.
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6. Select the correct file on your computer with the button Choose File..
7. Click the button Import.

Exchange applications (incoming) @
Uxtwissetwgsaanvragen > Personal information

This is the personal information in your file at Ghent University. If this information is not correct, please contact the central student administration: www.UGent.be/csa

Surname student
Firstname  exchange
Initials
Name on degree exchange student
Date of Birth 01/01/2000 E
Geboorteplaats toronto

Country of Birth (anada

Identiteitsbewijs  uploaded ((28/11/2019 - 15:02.06)) oot temove

uploaded ((28/11/2019 - 15:02:06)) download remove

add picture remove picture

Picture

Back to overview

8. Click the button Back to overview.

You have now filled in all the required information and you can submit your application. Please note that you cannot change your
application after it has been submitted.
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3.1.8  Submit Your Application

Exchange applications (incoming) ©

Use the ‘New application’ button to create a new exchange application

New application Submit application
Academic Year Number Home institution Status application Status study programme Actions
AY 2020 100015533 University of Manitoba Draft Draft select
Status

You can now submit your exchange application via the button ‘Submit applications: Note that you can no longer change the application after submitting

Details of the exchange application

Exchange application v Submit

Study programme v

Motivation v Use the 'submit’ button to submit your exchange application
Language skills v

Contact person v

Documents v

Personal information v

Submit T

1. Select the item Submit in the menu on the left.

2. (lick the button Submit.
A pop up window appears. Confirm the submission of your application. You cannot change the details of your application after it
has been submitted.
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Exchange applications (incoming) @

Use the 'New application’ button to create a new exchange application

New application Submit application
Academic Year Number Home institution Status application Status study programme Actions
AY 2020 100015533 University of Manitoba Proposal Proposal select
Status

Your application has been submitted and will be examined by the faculty of your choice. One of the coming weeks we will get back to you about your admission as an exchange
student at Ghent University.

Details of the exchange application

Exchange application v Submit

Study programme v

Motivation v The exchange application has been submitted
Language skills v

Contact person v

Documents v

Personal information v

You will be contacted when your application has been accepted and approved.
When you come to Ghent University, you will be enrolled as an exchange student. You will be able to access all the necessary
information about your curriculum and enrolment on the OASIS website.
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4 CURRICULUM

1. Goto the menu ‘Edit Curriculum’ for the right academic year and faculty.

Sy Bachelor Biologie Student In het Nederlands
L1111}
GHENT
UNIVERSITY
STUDENT
H
= Homepage Welcome to OASIS. Whether you are a student or an employee, you will find a great deal of valuable information on the OASIS website. Throughout the academic year, you will also
- Study quide have to take care of several important administrative matters on this website.
- Ufora In the menu on the left, choose what you want to do. Please note: the menus can vary according to the menu you have chosen at the top of the page (Student, Lecturer in Charge,
- Education and Chalran)
Examination Code General information
- My calendar - Enrolments: enrol in a new or current programme in this menu. You will also find your enrolment applications here.

- UCT enrolment: enrol in a course at the University's Language Centre.
# General information
- Examination results: you can print your transcript of records here.

+ My Oasis My Oasis
Consult and edit your personal information in this menu: your address, contact information, language skills_. You can also print certificates in this menu, such as a certificate of
4 Choice of study enrolment or  certificate for the Belgian Railways (NMBS)

Choice of study
= AY2023-2024 You can request brochures or register for the information activities of Ghent University.

Menus available per academic year
- Curriculum: consult and edit your curriculum for a specific academic year.

- Exchange: if you want to go abroad during your studies, apply for enrolment in this menu.
- Exemptions - My courses: this is a list of the courses in your curriculum, with extra information available about each course.

Housing - Tuition fee: this menu contains information about the tuition fee.

- Housing applications > Course feedback: participate in the course feedback of the courses that you are following

- AY2022-2023 - Housing applications: apply for a room or apartment at Ghent University here.

n Re-enrolment
Curriculum

Go to General information - Enrolment to re-enrol after the the examination results have been announced
- Edit curriculum (WE) .
Transcript of Records

- Schedule groups e
Go to the menu Examination results to see your examination marks.

- Stop
- Exchange

- Exemptions
Courses

- My courses
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2. Follow the instructions on the following slides.

EDIT CURRICULUM

The menu “Edit curmiculum’® shows all your enrolments in a certain faculty, in a certain academic year.
Mext to each enrclment, you will see the status of yvour curriculum, a link ‘History” and a link “Curmiculom’.

Click on the link 'Curricuium’ fo edit your curriculum (status ‘draft’) or to consult it (siatus ‘proposal’ of

‘approved’).

STUDERT

Enradiments 20232024 €

(Eck the bt Curioatum i it WA
Hon Subend inr aporeval 10 18 i e Gyt

EDIT CURRICULUM

On this page, you see all the courses that are in your curriculum.
To add courses, click on the pencil next fo the module of which you want to choose courses.
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When you open
the module, you = —_— s
see the courses

that you already
obtained in the
previous years
(‘realised’).

|.- :.I
LINIVERSITEIT
GENT

There is a + sign next to the courses that you can still
add to your curriculum.
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You also see the
courses that you D ——

are following this
year (‘taken’).

|.- :‘!
LINIVERSITEIT
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There is a + sign next to the courses that you can still
add to your curriculum.
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To close a module, click the x- button.
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Click the + sign to add a course.
Click the — sign to remove a course from your curriculum.

(You can only remove courses from the current year, before the curriculum deadling).
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To close a module, click the x- button.
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You can then open a different module.
You can only open one module (submodules included) at a time,
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If a module contains underlying submodules, you can
also open these.
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You can now choose courses from this module.
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When you close all the modules and check the box “taken up in this year', you
only see your curriculum of the current academic year.
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Some modules do not contain courses and allow you to choose a course from
any programme of Ghent University.
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Click the pencil next to this module. You can then search for courses, either via
programme or via a free search.
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SEARCH FOR A COURSE VIA PROGRAMME

Fill in a search term to find a programme.
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SEARCH FOR A COURSE VIA PROGRAMME

The programme
appears.

Choose a course
by clicking on the
+ sign.

By 3

- lake Bl M7 Ll Ly Lmabes (o i
You can consult '
the ECTS course
specifications by
clicking on the
course name.

+l+i+++l—%

LINIVERSITEIT
ENT 1

FREE SEARCH

Fill in a search term =3

and add one or more = — :

filters if necessary. A W CoTm M
list of corresponding e ST S RSOTR  y
courses appears. i

Choose a course by
clicking on the + sign.

You can consult the
ECTS course details

FE R EF

by clicking on the
course name.
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ADDING A COURSE TO AN EMPTY MODULE

The selected course appears at the top of the page.
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ADDING A COURSE TO AN EMPTY MODULE

Click the button ‘Back to curriculum’ to go back to the overview

of your programme.
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Click on the name of a course in your curriculum for
more information, documents and accommodations.
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You can download the course specifications.
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students).

=
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In the menu Documents, you can download a credit certificate (if available) or
upload documents (for example, publications or conferences of doctoral
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In the menu Accommodations, you can add and check the
accommodations you have for this course (if applicable).
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When your curriculum is complete, go to the menu "Edit curriculum’,
select your enrolment, and click the button Submit for approval.

]
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An overview of your curriculum appears. Click the button
Continue curriculum submission to confirm.
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The status of your curriculum is now ‘proposal’. You
cannot change your curriculum anymore. As soon as the
faculty approves it, the status changes to "approved’.
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When your curriculum is approved, you can accept it.
Select your enrolment and click the button Accept curriculum.
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You can print your curriculum.
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5 YOUR EXAM MARKS

At the end of the examination period, after deliberations, the exam results are published on the OASIS website. You can consult the
exam marks of the current academic year by printing the transcript of records of the study programme or main subject in which you are
enrolled:

1. Go to the OASIS website at http://oasis.ugent.be.

2. Log in with your UGent username and password.

3. The home page appears.

4. (o to the menu Examination results.

STUDENT
Links Examination results

Select the programme for which you want to see the results
- Homepage
- Study guide Diploma contract from 2021-2022
> Ufora Bachelor of Science in Sociology

- Education and You are enrolled in AY 2022-2023.

Examination Code
- My calendar
Select

— General information
- Enrolments

- Examination results
- Special status

- Job student

= 1IfT anrnlmant

5. Select your programme.

—_

11111
GHENT 0ASIS
UNIVERSITY

STUDENT

. Examination results > Enrolments

Links E—
- Homepage Examination results - Bachelor of Science in Sociology

> Study guide Academic year 2022-2023 T
- Ufora

- Education and

Examination Code Final transcript for the second-term examination period

- My calendar

Final results for the resit examination period will be available here from 15/09/2023, 05:00.
= General information
previous

- Enrolments

- Examination results
- Special status

- Job student

- UCT enrolment

6.  Click the button to print your transcript.
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6 CLASS AND EXAM SCHEDULES

Please go to Class and exam schedules — Info for Ghent University students — Ghent University (ugent.be)
(https://www.ugent.be/student/en/class-exam-exchange-intern/class-exam/schedules.htm) for more information.
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7 APPLYING FOR EXEMPTIONS

You can apply for exemptions for courses in a programme of Ghent University. You can apply for an exemption based on
courses that you followed at Ghent University, or at a different institution. You can apply when you are already enrolled, or
before you enrol.

Please note that you have to make a new application for each programme for which you want to apply for an exemption.

7.1  Overview of an exemption application

The application consists of several steps:
1. Starta new exemption application.

2. (Check your educational background.
3. Choose the programme in which you are applying for an exemption.
4. Fillin the details of your exemption application:

— (Choose the course for which you want an exemption.

— (Choose the acquired courses on the basis of which you are applying for an exemption.
5. Add documents to your exemption application.
6. Add remarks to your exemption application.
7. Submit your application.
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7.2 Start a new exemption application

1. Login on the Oasis-website (oasis.ugent.be) with the username and password of your Ghent University account.

StudentTestA  In het Nederlands

e
[T
GHENT
UNIVERSITY
STUDENT
EN
g2 Homepage Welcome to OASIS. Whether you are 2 stud mployee, you will find a great deal of valuable information on the OASIS website. Throughout the academic year, you will also
- Study guide have to take care of several important administrat atters on this website
- Ufora n the menu on the Left, choose what you want to do. Please note: the menus can vary according to the menu you have chosen at the top of the page (Student, Lecturer in Charge,
Chair
- Education and Chairman,.).
Examination Code General information
- My calendar - Enrolments: enrol in 3 new or current programme in this menu. You will also find your enrolment applications here.

. - UCT enrolment: enrol in a course at the University’s Language Centre
— General information

- Examination results: you can print your transcript of records here,

- Enrolments My Oasis

DELL IS Consult and edit your personal information in this menu: your address, contact information, language skills... You can also print certificates in this menu, such as a certificate of
- Special status enrolment or a certificate for the Belgian Railways (NMBS)

= Job student Choice of study

= UCT enrolment You can request brochures or register for the information activities of Ghent University.

> Social Service Menus available per academic year

- Curriculum: consult and edit your curriculum for a specific academic year.
- Exchange: if you want to go abroad during your studies, apply for enrolment in this menu.

- Certificates

- My courses: this is a list of the courses in your curriculum, with extra information available about each course.

- Personal details
s menu contains information about the tuition fee

- Tuition fee: t

- Contact details
- Course feedback: participate in the course feedback of the courses that you are following

- Address

- Housing applications: apply for a room or apartment at Ghent University here.
- Contacts

Re-enrolment

- Bank accounts _
6o to General information - Enrolment to re-enrol after the the examination results have been announced.

- Privaty :
Transcript of Records

- Language Skills
Go to the menu Examination results to see your examination marks.

- Learning account
- History

- Medical details

- Brochures
- Open Classes/ Tryouts

- Infosessie ‘Straks student’

> Info days bachelor
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2. Scroll down in the menu on the left hand side. Go to the menu of the academic year in which you want to apply for an
exemption. Choose the menu ‘Curriculum’ - ‘Exemptions’.

7 CuuLULTIVE W

Examination Code

- My calendar

4+ General information

- My Oasis

- Certificates

- Personal details
- Contact details
- Address

- Contacts

- Bank accounts
Privacy

Language Skills
Learning account

History

T 2

Medical details

= Choice of study

Brochures

¥

¥

Open Classes / Tryouts
Infosessie 'Straks student’

¥

N

Info days bachelor

¥

Info days master

¥

Bachelor fair

— AY2023-2024

Curriculum
- Edit curriculum (PS)

- Exchange

)

Housing

- Housing applications

The page ‘Application for exemptions’ appears.
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Student TestA  In het Nederiands

—_—

LTI

GHENT

UNIVERSITY

STUDENT

Links Application for exemptions @

> Homepage Wil je een aanvraag indienen voor vrijstelling(en) op basis van eerder verworven kwalificaties in een andere opleiding? Klik op de knop ‘Aanvraag toevoegen

-> Study guide New application

- Ufora o
Programme Status

- Education and e o choc m
here are no applications for the chosen academic year

Examination Code

- My calendar
— General information

This page shows an overview of all the exemption applications you have made in the selected academic year. You can also
see the status of each application. If you have not yet made any applications this academic year, the overview is empty.
To start a new exemption application:

1. Click the button New application.

Application for exemptions @
Wil je een aanvraag indienen voor vrijstelling(en) op basis van eerder verworven kwalificaties in een andere opleiding? Klik op de knop ‘Aanvraag toevoegen’

New application
~

Programme Status
There are no applications for the chosen academic year
2. (o to chapter 7.3 Check your educational background on page 71.
P
m APPLYING FOR EXEMPTIONS IN QASIS DATE PAGE
UNIVERSITEIT Manual for students March 2023 70/91

GENT



7.3 Check your educational background

The first step in applying for an exemption is looking up and completing the information of your educational background.
These are the programmes and courses you followed at institutions other than Ghent University. Programmes that you
followed at Ghent University before 2009 may also be listed in your educational background.

STUDENT

Application for exemptions @

To apply for exemptions, we need to know your educational background

registration or if you registered via Authentication Viaanderen (E-id, itsme, ), we can automatically retrieve the

cation

we da nat vet knaw vo al Security
ke

1. Click the button Next.

An overview of your educational background appears. If possible, this information is retrieved from the Flemish
government's database of higher education (DHO) by means of your social security number. If there is information
missing, however, you can add it yourself.

Application for exemptions @

Exemptions > Educational background

Overview educational background
We have retrieved information concerning the programmes you have followed at Flemish institutions (secondary education, higher education, -)

You canfind an

v 3 programme
W 3 programme in
v a programme at

his information by clicking on ‘add

Jcational background

Add educational background

Type Academicyear  Country of Institution Name of Institution ~ Programme Attachment

.....

2020 Belgium Sint-Andreaslyceum Grieks-wiskunde ASO

back to overview previous m n

Please note: if you followed a programme at Ghent University in recent years (after 2009), this programme is not listed in
your educational background. You can find it in the menu ‘Enrolments’, in the overview of your past contracts.
2. If your educational history is complete, click the button Next.

_—
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7.4  Choose the programme in which you are applying for an exemption

In the next step, you have to indicate whether you are already enrolled in or have an enrolment application for the
programme in which you are applying for exemptions..

Application for exemptions @

Exemptions > My Programme

Are you already enrolled in the programme for which you wish to apply for exemptions or do you already have an enrolment application for this programme?

Enrolled or Enrolment O Yes
application? O No

back to overview previous save and continue Remove n

Please note; if you want to apply for exemptions in more than one programme, you have to make an application for each
programme.

1. Choose Yes if you are already enrolled or have an enrolment application. Choose No if you have neither.
2. Next, choose the programme in which you are applying for exemptions.

— Ifyou are already enrolled or if you have an enrolment application, you can choose the programme from a drop
down list.

Application for exemptions @
Exemptions > My Programme
Are you already enrolled in the programme for which you wish to apply for exemptions or do you already have an enrolment application for this programme?

Enrolled or Enrolment ® Yes
application? O No

Selecteer hieronder de opleiding waarvoor je vrijstellingen wenst aan te vragen

Programme * Bachelor of Science in Sociology i

Bachelor of Science in Sociology

back to overview previous save and continue Remove ﬂ
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— Ifyou are not yet enrolled in or do not yet have an enrolment application for the programme in which you are

applying for exemptions, fill in this programme in the fields on the page.

Application for exemptions @
Exemptions > My Programme
Are you already enrolled in the programme for which you wish to apply for exemptions or do you already have an enrolment application for this programme?

Enrolled or Enrolment O Yes
application?

®

No
Selecteer hieronder de opleiding waarvoor je vrijstellingen wenst aan te vragen

Programme type * Bachelor's Programme

Language Dutch

Location Ghent

Faculty Faculty of Economics and Business Administration

Programme * Bachelor of Science in Business Administration

back to overview previous save and continue Remove

Choose or fill in the right programme, and then click save and continue.

Application for exemptions @

Exemptions > My Programme

Are you already enrolled in the programme for which you wish to apply for exemptions or do you already have an enrolment application for this programme?

Enrolled or Enrolment @® Yes
application? O No

Selecteer hieronder de opleiding waarvoor je vrijstellingen wenst aan te vragen

Programme * Bachelor of Science in Sociology

J‘

back to overview previous ‘ save and continue
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7.5 Fillin the details of your exemption application

In the next step, you choose the course(s) for which you are applying for exemption. In addition, you list the acquired
courses on the basis of which you are applying for this exemption.

Please note: you have to fill in this information for each course for which you are applying for exemption. You can add
more than one course in an exemption application, but you have to fill in all the details for each course.

Application for exemptions @

Exemptions > Courses in the application for an exemption

Voeg een of meerdere opleidingsonderdelen toe waarvoor je een vrijstelling wil aanvragen via de knop ‘Opleidingsonderdeel toevoegen
Cursuscode ™ Naam Studiepunten Status

Er zijn geen opleidingsonderdelen

back to overview previous m n

1. Click the button Add course.

2. Onthe next page, you first choose the course at Ghent University for which you want an exemption (a). Then, you add
the acquired courses on the basis of which you are applying for this exemption (b).

Application for exemptions @

Exemptions > Courses in the application for an exemption
Select the course for which you want to apply an exemption via the 'Select UGhent course’ button
Select course a
Course code ™ Name ECTS credits Acties
There are no UGent courses
Add one or more courses to use as the base of the exemption via the ‘Add courses’ button

Add acquired course

Programme Course code Coursename ECTS credits Academic year URL 2

There are no courses for which you earned credit you can use as the base of the exemption.

back to overview previous delete history

3. When you have completed both part a and b, you can add another course to your exemption application.

751 Choose the course for which you want an exemption

1. Click the button Select course.

A page with three tabs appears. Each tab allows you to find a course from Ghent University in a different way:
Select the course from the programme in which you are applying for an exemption.

Find the course by browsing through programmes.

Find the course by searching the course catalogue by course name.
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7511  Select a course from your programme

The first tab, ‘Programme’, shows all the courses of the programme in which you are applying for an exemption.

Select the course for which you want to apply an exemption via the 'Select UGhent course’ button
Select course
Course code ” Name ECTS credits Actles
There are no UGent courses
Find course by programme
Bachelor of Science in Sociology KBSOCI
Programme version 18
— Name Code Ref MT1 Semester Language Location Crdt  Instructor Actlons
= 1 General Courses A
= 11 General Courses A
1 Introduction to Political Sciences K0000S5 1 1 nl Ghent 6 Carl Devos +
2 Communication Science K000027 1 1 nl Ghent 6 Kris De Pue +
3 K000459 1 1 nl Ghent 6 Bart Van de Putte +
4 k000325 1 2 nl Ghent 6 Henk Roose +
5 Statistics K000441 1 1 nl Ghent 6 Kris De Pue +
6 So nd Political Systems K001065 1 1 nl Ghent 5 Sami Zemni -+
= 12 General Courses Bachelor of Sociology A
1 Contemporary Social Problems K000279 1 J nl Ghent 6 Piet Bracke +
2 Introduction to World Politics K001064 1 2 nl Ghent 5 Thijs Van de Graaf +
3 K001067 1 2 nl Ghent 5 Arne Roets +
4 K001066 1 2 nl Ghent S Pieter Cannoot +
> A002326 1 2 nl Ghent 4 Robrecht Raedt +
6 K001359 2 J nl Ghent n Arno Maetens &
7 K0005S5 2 1 nl Ghent 5 Raf Vanderstraeten +
8 K001361 2 2 nl Ghent 6 Mieke Van Houtte +
9 Qrganisations Theory K001360 2 2 nl Ghent 5 Jeroen Huisman +

1. Click on the name of a course to download the course specifications.

2. Click the * button in the column Actions on the right to add this course to your exemption application. This is the
course for which you want an exemption.

Find course free search

:ﬂjl::‘

Bachelor of Science in Sociology KBSOCI

Programme version 18

— Name Code Ref MT1 Semester Language Location Crdt  Instructor Actlons
= 1 General Courses A
= 11 General Courses A
1 Introduction to Political Sciences K000095 1 1 nl Ghent 6 Carl Devos @
2 Communication Science K000027 1 1 nl Ghent 6 Kris De Pue +
3 Sociology, K000459 1 1 nl Ghent 6 Bart Van de Putte +
3. The course is added to your application:
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Application for exemptions @

Exemptions > Courses in the application for an exemption

Select the course for which you want to apply an exemption via the 'Select UGhent course’ button

Course code ” Name ECTS credits Acties
K00009S5 ntroduction to Political Sciences 6

Add one or more courses to use as the base of the exemption via the 'Add courses’ button
Add acquired course

Programme Course code Coursename ECTS credits

Academic year

URL

There are no courses for which you earned credit you can use as the base of the exemption.

back to overview previous m delete history

4. To remove this course from your application, click the button Delete in the column Actions on the right.

7512  Find the course by browsing through programmes

If the course for which you want an exemption is not available in your programme, you can browse through other

programmes of the university to find this course.
1. Gotothe second tab Find course by programme.

Application for exemptions @

Exemptions > Courses in the application for an exemption
Select the course for which you want to apply an exemption via the 'Select UGhent course’ button
Select course

Course code Name ECTS credits

There are no UGent courses

3“:;‘&?\“"",2 Find course by programme | SERSIRGHTE-Rig=

back to overview previous m delete history

2. Fillin (part of) the name of a programme.
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A list of corresponding programmes appears.

Application for exemptions @

Exemptions > Courses in the application for an exemption

Select the course for which you want to apply an exemption via the 'Select UGhent course’ button
Select course

Course code Name ECTS credits Actles

There are no UGent courses.

Programme Find course by programme Find course free search

sacial

Bachelor of Science in Educational Sciences: Social Work and Social Welfare Studies HBPEDASA

Master of Science in Social Work and Social Welfare Studies HMSOCW I
Linking Course Master of Science in Social Work and Social Welfare Studies HZSOCS

Preparatory Course Master of Science in Social Work and Social Welfare Studies HZSOCW

Doctor of Social Work and Social Welfare Studies HDSOWE

Master of Science in Teaching in Health Sciences (abridged programme): Social Health Sciences HOGEZDSG

Master of Science in Teaching in Social Sciences (abridged programme): Political Science HOMAAKPO

Master of Science in Teaching in Social Sciences (abridged programme): Sociology HOMAAKSO

Master of Science in Teaching in Social Sciences (abridged programme). Communication Science HOMAAKCO

(

Master of Science in Teaching in Social Sciences (abridged programme): Criminological Sciences HOMAABCR

Master of Science in Teaching in Social Sciences (abridged programme): Laws HOMAABRE

Master of Science in Teaching in Social Sciences (abridged programme) HOMAAZ

Choose the right programme from the List.
4. Just like in the first tab, you now see the contents of the selected programme. You can look up the course

specifications of each course in this programme by clicking on the name. Click the + button in the column Actions on
the right to add this course to your exemption application. This is the course for which you want an exemption.

Select course

Course code Name ECTS credits Actles

There are no UGent courses

Programme Find course by programme Find course free search

Bachelor of Science in Educational Sciences: Social Work and Social Welfare Studies HBPEDASA

Programme version 13

— Name Code Ref MT1 Semester Language Location  Crdt Instructor Actlons
= 1 General Courses A
1 Instructional Sciences H002210 1 1 nl Ghent 6 Melissa Tuytens +
2 Orthopedagogics and Disability Studies  H002075 1 1 nl Ghent 6 Sarah De Pauw +
3 H002076 1 1 nl Ghent 6 Rudi Roose +
4 HOO1647 1 2 nt Ghent 5 Mart Willekens @
5 H000350 1 1 nl Ghent 5 Marc Brysbaert +
6 H002380 1 2 nl Ghent 5 Kris Rutten o
7 H002067 1 1 nl Ghent 7 Marlies Noerens +
5. The course is added to your application:
EIT APPLYING FOR EXEMPTIONS IN 0ASIS DATE PAGE
UNIVERSITEIT Manual for students March 2023 77191

GENT



Application for exemptions @

Exemptions > Courses in the application for an exemption

Select the course for which you want to apply an exemption via the 'Select UGhent course' button

~

Course code Name ECTS credits

@ Sociology 5

6. Toremove this course from your application, click the button Delete in the column Actions on the right.

7513  Search the course catalogue

If the course for which you want an exemption is not available in your programme, you can search the course catalogue
using a number of search criteria: course name, semester, language, location and faculty
1. Go to the third tab Find course free search.

Select the course for which you want to apply an exemption via the 'Select UGhent course’ button

Select course

Course code ~ Name ECTS credits Actles
There are no UGent courses

Programme Find course by programme Find course free search

Search Semester Language Location Faculty
n Nothing selected 3 Nothing selected 1 Nothing selected 3 Nothing selected N
Course Code Semester Language Location Crdt Programme type Actions

No courses found

back to overview previous delete history

2. Fillin at least part of the name of a course. You can select extra filters to refine your search.

Programme Find course by programme Find course free search

Search Semester Language Location Facu

ity
math n 2nd sem. (7) 22 Dutch (7) 4 Ghent (7) 4 Faculty of Engineering 4

3. (Clickthe Search icon or Enter to start looking for courses. A list of corresponding courses appears.
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Programme Find course by programme Find course free search

Search Semester Language Location Faculty
- T T ETR
Course Code Semester Language Location Crdt  Programme type Actions

Mathematics Il 701034  2nd sem nl Ghent 6 B3, SCHA +
Mathematical Analysis || £001222 2nd sem nl Ghent 4 Ba G o

skunde Il E001470  2nd sem nl Ghent 6 HORI, Ba +
Inleiding tot de numerieke wis £002S10  2nd sem nl Ghent 3 HORI, VBP, Ba +
Mathematical Tools in Engineering: Linear Algebra £001810 2nd sem nl Ghent 3 Ba, HORI, VBP +
Mathematical Analysis (Switch Track) £001700  2nd sem nl Ghent 5 HORI +
Statistics and Mathematical Data-analysis £702090  2nd sem nl Ghent 6 B3, SCHA +

back to overview previous delete history

4. Click on the name of a course to download the course SDEC]fiCBtiOﬂS.
5. Click the * button in the colum Actions on the right to add this course to your exemption application. This is the
course for which you want an exemption.
Programme Find course by programme
Search Semester Language Location Faculty
-
Course Code Semester Language Location Crdt  Programme type Actlons
Mathematics Il £701034 2nd sem nl Ghent 6 B3, SCHA +
Mathematic s 001222 2nd sem nl Ghent 4 Ba +
discrete wiskunde Il EO0I470  2nd sem nl Ghent 6 HORI, B3 @
Inleiding tot de numerieke wis E002910  2nd sem nl Ghent 3 HORI, VBP, Ba +
Mathematical Tools in Engineering: Linear Algebra £001810 2nd sem nl Ghent 3 Ba, HORI, VBP +
Mathematical Analysis (Switch Track) £001700 2nd sem nl Ghent 5 HORI +
Statistics and Mathematical Data-analysis 702050  2nd sem nl Ghent 6 B3, SCHA +
back to overview previous delete history
6. The course is added to your application:
Application for exemptions @
Exemptions > Courses in the application for an exemption
Select the course for which you want to apply an exemption via the 'Select UGhent course' button
Course code " Name _ S credits Actles
70 Discrete Mathematics | 6 —
7. Toremove this course from your application, click the button Delete in the column Actions on the right.

752  Choose the acquired courses on the basis of which you are applying for an exemption

After you have chosen the courses for which you are applying for an exemption, you also have to indicate on the basis of
which acquired courses you are applying for this exemption.

1. Click the button Add acquired course.

Py
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Application for exemptions @

Exemptions > Courses in the application for an exemption

Select the course for which you want to apply an exemption via the 'Select UGhent course’ button

A

Course code Name ECTS credits Actles

E001470 Discrete Mathematics 6 Verwijderen

Add one or more courses to use as the base of the exemption via the 'Add courses’ button

Add acquired course

Programme Course code Coursename ECTS credits Academic year URL
There are no courses for which you earned credit you can use as the base of the exemption.

back to overview previous m delete history

2. Choose the programme in which you acquired the course on the basis of which you are applying for an exemption.
This can be a programme that you followed at Ghent University, or at a different institution. In the latter case, this
programme is mentioned in your educational background.

STUDENT

Application for exemptions @

Exemptions > Courses in the application for an exemption
Please fill in the data of the course you want to use as the base of the exemption

R

back to overview prev ‘
Bachelor of Science in Sociology

Bachelor in de industriele wetenschappen

7521  Anacquired course from Ghent University

If you are applying for an exemption based on a programme in which you were enrolled at Ghent University, choose this
programme and a list will appear of the courses that you acquired or that you are still following at Ghent University.
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Application for exemptions @

Exemptions > Courses in the application for an exemption

Please fill in the data of the course you want to use as the base of the exemption

Programme * Bachelor of Science in Sociology 7i

back to overview prev ‘
A002326 - Biology, the Brain and Behaviour

K000027 - Communication Science

K0000895 - Introduction to Political Sciences
K000Q13 - Demography

K00027S - Contemporary Social Problems
K000325 - Research Methods in the Social Sciences
K000441 - Statistics

K000439 - Sociology

K00058S - Sociology of Modernity

K000871 - Economics

K0009331 - Introduction to Qualitat
K001064 - Introduction to World Politics
K001065 - Social and Political Systems
K001066 - General Introduction to Law
K001067 - Social Psychology

K001359 - Sociological Research
K001360 - Organisations Theory
KO001361 - Sociological Perspectives

K0O01362 - Quantitative Analysis

1. Select the acquired course that is the basis for your exemption application.

Application for exemptions @

Exemptions > Courses in the application for an exemption

Please fill in the data of the course you want to use as the base of the exemption

Programme * Bachelor of Science in Sociology 3
Course * K000441 - Statistics 1
back to overview previous Remove

2. Click the button save and continue.
The acquired course is added to your exemption application.
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Application for exemptions @

Exemptions >

Course code

A

Courses in the application for an exemption

Select the course for which you want to apply an exemption via the 'Select UGhent course' button

ECTS credits

Actles

£001470

Add acquired course

Discrete Mathematics |

Add one or more courses to use as the base of the exemption via the ‘Add courses’ button

Programme

Verwijderen

—Coursetude— Coursenamre————E€TSeredits—————Academicyear  URL

w in Sociology

K000441

Statistics

6

2021-2022

—

back to overview previous

next

delete

history

3. You can add another acquired course to your exemption application. Click the button Add acquired course again and
repeat the previous steps.

4. When you have added all the necessary acquired courses to your exemption application for this course, click the
button next.

7522  Anacquired course from a different institution

If you did not follow the acquired course at Ghent University, you have to fill in the details of the acquired course yourself
after choosing the programme. Fields indicated with a * are required fields. In one of the next steps, you will also have to
add documents to your application.

Application for exemptions @
Exemptions > Courses in the application for an exemption
Please fill in the data of the course you want to use as the base of the exemption

Programme *

Bachelor in de industriéle wetenschappen 3
2020-2021 3

Academic year *

Course code
Coursename *
ECTS credits 0

Rl *

back to overview previous save and continue

1. Fillin at least the required fields of the acquired course.
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Application for exemptions @

Exemptions > Courses in the application for an exemption

Please fill in the data of the course you want to use as the base of the exemption

Programme * Bachelor in de industriéle wetenschappen 4
Academic year * 2020-2021 i

Course code PP00O0I
Coursename * Basic Mathematics
ECTS credits 6

URL* viwwiest be

back tooverview  previous save and continue

2. Click the button save and continue.
The acquired course is added to your exemption application.

Application for exemptions @

Exemptions > Courses in the application for an exemption

Sele uUrse

)

Course code Name ECTS credits Actles

E001470 Discrete Mathematics Il 6 Verwijderen

Add one or more courses to use as the base of the exemption via the 'Add courses’ button

Add acquired course

)

Programme ——Course-code Coursename- ——ECTScredits _____ Academic year URL

helor in de industriéle wetenschappen PPOOOI Basic Mathematics 6 2020-2021 4—_@

back to overview previous (OGN delete history

3. You can add another acquired course to your exemption application. Click the button Add acquired course again and
repeat the previous steps.

4. When you have added all the necessary acquired courses to your exemption application for this course, click the
button next.
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7523 Removing an acquired course

You can remove an acquired course from your exemption application.
1. Click on the acquired course.

Application for exemptions @
Exemptions > Courses in the application for an exemption
Select the course for which you want to apply an exemption via the 'Select UGhent course’ button

~

back to overview previous m delete history

Course code Name ECTS credits Actles
E001470 Discrete Mathematics Il 6 Verwijderen
Add one or more courses to use as the base of the exemption via the 'Add courses' button
Add acquired course
Programme Course code Coursename ECTS credits Academic year URL oy
Bachelor in de industriéle wetenschappen PPOOOI Basic Mathematics 6 2020-2021 wwwiest be

The details of the acquired course are displayed.

Application for exemptions @

Exemptions > Courses in the application for an exemption
Please fill in the data of the course you want to use as the base of the exemption.

Programme * Bachelor in de industriéle wetenschappen

Academic year * 2020-2021
Course code PPOOOI
Coursename * Basic Mathematics
ECTS credits 6

URL* vawwiest be

backtooverview  previous [EEEVCELNIONIUICEN  Remove

2. (lick the button Remove.
3. (lick Yes to confirm that you want to remove the acquired course.
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Application for exemptions @

Exemptions > Courses in the application for an exemption

Please fill in the data of the course you want to use as the base of the exemption.

Programme * Bachelor in de industriéle wetenschappen 1
Academic year * 2020-2021 T

Course code PP0OOI
Coursename * Basic Mathematics
ECTS credits 6

URL* viwwiestbe

Are you sure you want to remove this acquired course?

Yes No

The acquired course is removed.

Application for exemptions @

Exemptions > Courses in the application for an exemption

Select the course for which you want to apply an exemption via the 'Select UGhent course' button

Course code ™ Name ECTS credits Actles
E00147! Discrete Mathematics | 6 Verwijderen
Add one or more courses to use as the base of the exemption via the "Add courses’ button
Add acquired course
Programme Course code Coursename ECTS credits Academic year URL 3

There are no courses for which you earned credit you can use as the base of the exemption

back to overview previous delete history

7.5.3  Add extra courses to your application

You can apply for an exemption for more than one course in your programme. After you have filled in all the information
regarding one course for which you are applying for an exemption, you can add another course to your application. You can
make one application for several courses. Repeat the steps ‘Choose the course for which you want an exemption' and
‘Choose the acquired courses on the basis of which you are applying for an exemption.’

After you have added a course, you will always see an overview of all the courses in your exemption application.
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Application for exemptions @

Exemptions > Courses in the application for an exemption

Voeg éen of meerdere opleidingsonderdelen toe waarvoor je een vrijstelling wil aanvragen via de knop ‘Opleidingsonderdeel toevoegen'

Add course
Cursuscode ” Naam Studlepunten Status
E001470 Discrete Mathematics 6 Draft
K000459 Sociology 6 Draft

back to overview previous m

Click on one of the courses in the list for more details: for which course are you applying for an exemption, based on which
acquired courses?
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7.6  Add documents to your exemption application

If you are applying for an exemption based on courses that you followed at a different institution than Ghent University,
you will also have to add one or more documents to your application.

Application for exemptions @

Exemptions > Attachments

Add all necessary documents to your application via the 'Add attachment’ button

= transcript of records

- diploma, credit certificate and/or other certificates of qualification

- course sheets of the courses on base of which you apply for an exemption

- other
Please note: You are applying for an exemption based on a course that you have y acquired at Ghent University. As 3 result, we automatically have your transcript of
records or credit certificate. If the programme for which you are applying for the exemption wishes to obtain additional documents from you, you can attach them here via
document type ‘other

For an application based on courses acquired at other institutions, at least 1 attachment is required to proceed with your application
Add attachment
Document type Name Date added Remarks &

There are no attachments

back to overview previous

1. Click the button Add attachment.
A pop-up window appears in which you can fill in more information and upload a file.

Application for exemptions @

Exemptions > Attachments

Attachment

Select the document that you want to add to your application.

Document type * Transcript of records 05

Add attachment Choose File | No file chosen

Remarks to the added
attachment b

back to overview previous save and continue Remove

2. (Choose the document type that you are adding, for example: transcript of records, diploma.
3. Click the button Choose file to upload the document. You can only upload a pdf or an image.
4. If you want, you can add a remark about the attachment that you are uploading.
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Application for exemptions @
Exemptions > Attachments

Attachment
Select the document that you want to add to your application

Document type * Credit certificate L
Add attachment Choose File | F000939pdf

Remarks to the added Credit certificate of this course

attachment 4

back to overview previous save and continue Remove

5. Click the button save and continue.

6. You can add extra attachments to your application. When you have added all the necessary attachments, click the
button next.

Application for exemptions @

Exemptions > Attachments

Add all necessary documents to your application via the 'Add attachment’ button:
- transcript of records
diploma, credit certificate and/or other certificates of qualification

¥

course sheets of the courses on base of which you apply for an exemption

4

- other

Please note: You are applying for an exemption based on a course that you have previously acquired at Ghent University. As a result, we automatically have your transcript of
records or credit certificate. If the programme for which you are applying for the exemption wishes to obtain additional documents from you, you can attach them here via
document type ‘other'

For an application based on courses acquired at other institutions, at least 1 attachment is required to proceed with your application

Add attachment
Document type Name Date added Remarks =
Credit certificate F000939.pdf 21-03-2023 Credit certificate of this course

back to overview previous next
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7.7 Add remarks to your exemption application

When you have added all the courses and acquired courses to your exemption application, and when you have uploaded
the necessary attachments, click the button next.
In the next step, you can add a motivation or comment to your application.

Application for exemptions @

Exemptions > Remarks

Remarks

You can further motivate your application or add comments below.

back to overview previous save and continue

1. Fillin @ comment or motivation.

Application for exemptions @

Exemptions > Remarks

Remarks

ou can further motivate your application or add comments below.

Extra motivation and comment

back to overview previous save and continue

2. Click the button save and continue.
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7.8 Submit your application

The last step is an overview of your exemption application. all you have to do now, is submit your application.
1. Check the box that states you have checked your data and that you confirm that your application is correct and
complete.

2. (lick the button submit application at the bottom of the page.

Application for exemptions @

Exemptions > Summary

Please check the information before submitting your application
Make sure that your application is complete so that it can be processed smoothly

Take this procedure seriously and attach all relevant supporting documents immediately. After you have submitted the application, you can no longer add supporting documents and
your application is final

You applied for exemption for

Program:
Bachelor of Science in Sociology

Course(s):
E001470 - Discrete Mathematics Il (6 SP)
Based on:
PP00O1 - Basic Mathematics (6 SP)

K000459 - Sociology (6 SP)
Based on:
KO001359 - Sociological Research (11 SP)

Attachments:
Credit certificate

F000939.pdf

Remarks:
Extra motivation and comment

s, | have checked my data and confirm that they are correct and complete

‘ submit application '

back to overview previous

You are redirected to the page Application for exemptions, with an overview of all your applications (in this example, there
is only one application).

Application for exemptions @

Wil je een aanvraag indienen voor vrijstelling(en) op basis van eerder verworven kwalificaties in een andere opleiding? Klik op de knop ‘Aanvraag toevoegen'
New application

Programme " Status

Bachelor of Science in Sociology proposal (2)

The status of the application is shown in the column ‘Status’ on the right:
— When you submit an application, the status changes to ‘proposal’. The faculty will now review your application.

—  If you have not yet submitted your application, the status is ‘draft’. You still have to submit this application.

In between brackets is the number of courses for which you are applying for exemption.
To see all details of the application, click on the application in the overview.
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